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Escuela Bilingüe Internacional
(EBI) is an independent, PK-8,
coeduca7onal, Interna7onal
Baccalaureate (IB) World School
of 385 students with two
campuses, situated in Oakland
(PK-1) and Emeryville (2-8), CA.
The school oﬀers a mul7lingual,
IB, interna7onal educa7on that
inspires students and families to
engage and succeed in a
changing, global world. The
school’s enrollment has been
growing steadily.

This is a school that holds a
unique place in the world of
private, independent,
interna7onal, and IB schools. It is
the only Spanish-English
bilingual, IB independent school
in Northern California. People
choose to work at and to send
their children to EBI because it
lives its values and it is a healthy
and thriving place for children
and their families. The academic
program is balanced with a
dedica7on to passionately
serving a broad and diverse
range of learners, PK-8. There is
unmistakable inten7onality and
purposefulness at EBI, because
the en7re administra7on, faculty,
and staﬀ are truly commiRed to
being a world class, mul7lingual,
interna7onal IB educa7onal
ins7tu7on where students,
faculty, staﬀ, and parents come
together in a remarkably diverse,
inclusive, close-knit, and caring
community.
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Escuela Bilingüe Internacional is
fully accredited by the California
Associa7on of Independent
Schools (CAIS), the Western
Associa7on of Schools and
Colleges (WASC), and the
Interna7onal Baccalaureate
Organiza7on (IBO). The school
embraces its strong tradi7on
and it is authen7c in its
commitment to equity, diversity,
inclusiveness, and social jus7ce.
Not many schools challenge
themselves the way EBI does.
The school is characterized as an
“inten7onally inclusive PK-8, IB
school” with a palpable
commitment to “belonging” as
evidenced by the posi7ve and
welcoming school culture, and

the con7nuing dedica7on and
service to all students and their
families.
At EBI, students can be
themselves, as they tackle new
challenges, learn from mistakes,
and cme to appreciate the
importance of working
collabora7vely with others. It is
a school that is poised for
con7nued educa7onal
eﬀec7veness and excellence. Its
program is family-focused and
deeply rooted in socialemo7onal wellness principles,
including an extraordinarily wellar7culated, prac7ced, and lived
commitment to social jus7ce,
diversity, inclusion, and equity.
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THE MISSION AND CORE VALUES
Mission Statement:
Escuela Bilingüe Internacional provides an excellent
Spanish-English bilingual educa7on based on the highest
interna7onal academic standards in an environment that
thrives on diversity, fosters global ci7zenship, and
develops the character necessary to recognize cultural
uniqueness as the touchstone of our common humanity.
Core Values:
•

Diversity: Diversity is the heart of EBI. The school
is passionate about crea7ng a community that
reﬂects the vibrant diversity of the world and a
culture that celebrates a myriad of perspec7ves.
There is a strongly held belief that diversity in all
its forms engenders deeper understanding and
compassion for all of humanity, so the school
holds an educa7onal philosophy that embraces
each individual and ac7vely rejects prejudice and
discrimina7on.

•

Bilingualism: In a global era, the beneﬁts of
being bilingual are profound and
mulCfaceted. The school believes everyone is
capable of becoming mul7lingual and that
knowing a language opens up new worlds for its
speakers. Students at EBI become literate in
Spanish and English while developing
conversa7onal skills in a third language
(Mandarin).

•

Character: The culCvaCon of character is at the
core of EBI’s educaConal model. The school is
dedicated to fostering the development of certain
quali7es in students through educa7onal
methods of inquiry and personal ac7ons. Every
day classroom instruc7on teaches self-respect,
kindness, integrity, compassion, coopera7on,
curiosity, empathy, enthusiasm, openmindedness, respect for the planet, conﬁdence,
commitment, responsibility, and an awareness of
privilege.
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THE INSPIRATIONAL
BEGINNING
In 2006, a small group of commiRed parents
and professional educators dreamt of
providing their children with an outstanding
bilingual educa7on based on the best
teaching and learning prac7ces from around
the world. They valued the immense
cogni7ve, social, and cultural beneﬁts of
mul7lingualism and wanted their children to
be engaged members of both the Spanish
and English learning communi7es.
But, with no Spanish-English independent
schools in the Bay Area and no SpanishEnglish bilingual programs beyond 5th grade
at the 7me, they could not ﬁnd a program
like the one they imagined. Then, inspired by
their vision, EBI’s founders decided to build a
dual immersion school for students from prekinder through 8th grade that would prepare
them in Spanish and English for the highest
academic levels in all disciplines.
•

InternaConal Mindedness: We view the world
as our broadest community and context for
learning. Interna7onal mindedness helps
people become their best selves and
responsible members of their local and global
communi7es. Ins7lling an interna7onal mindset
in students promotes empathy, encourages an
understanding of the complexity and value of
diversity, and supports them in recognizing
inter-connectedness.

•

EducaConal Excellence: EBI is commiIed to
the highest academic standards in every area
of educaCon. The school promotes the ac7ve
construc7on of knowledge and incorporate
tradi7onal disciplines into the Interna7onal
Baccalaureate programs of inquiry. Students
develop a joy of learning and the mo7va7on to
be self-directed, lifelong inquirers who are
agents of change.
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Since its founding, the school has dedicated
itself to innova7on, ﬂexibility, nimbleness,
and research-based educa7onal oﬀerings.
Today, EBI has been successful in providing
signature programs based on the best global
research and prac7ced-based ini7a7ves. The
well-respected curricular, co-curricular, and
extra-curricular oﬀerings include: IB
Programmes Spanish-English bilingual
programming, Mandarin Language
Acquisi7on, Middle School Elec7ves, Second
Language Acquisi7on, STEAM/Design
Thinking Ini7a7ves, and Outdoor and
Entrepreneurship Educa7on. The Director of
Academics, Innova7on and Growth, in
collabora7on with the Head of School, will
assist in the con7nuing strengthening,
implementa7on, and assessment of all
school oﬀerings.
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THE PLACE
Very few schools can rival the loca7ons and
ambience of the school’s campuses in Oakland
and Emeryville. These are transforming places –
oases for children tucked in the heart of the East
Bay with neighboring small businesses. The
school combines the vibrancy of transformed
school buildings in the midst of diverse
residen7al neighborhoods with easy access from
nearby freeways and East Bay thoroughfares.

THE SCHOOL COMMUNITY
There is palpable warmth, charm, and energy at
EBI. Whether in the classroom, on an outdoor
ﬁeld trip, or a community service project to
support our local, na7onal, and global
communi7es, EBI’s commitment to interna7onal
mindedness and global connec7vity is a
dis7nc7ve tenet that both students and adults
embrace with relevancy, vitality, trust, and
respect. As one of the trustees said, “We have a
radical commitment to lean into, par7cipate, care
about, and be ac7ve in the global environment.”
The Students
The school serves a student body of 385
students. Many of them arrive at EBI as curious
and ac7ve preschoolers, and leave ready to
conﬁdently and resourcefully tackle the next
stage in their academic and personal growth.
Each year, the school’s graduates earn a wealth
of op7ons from which to choose, as they
consider where they will progress for their high
school educa7on.
Strong intellectual engagement and academic
growth are evident at all grade levels. Learning
through inquiry ﬁnds students asking ques7ons,
inves7ga7ng, gathering data, considering
possible outcomes, and tes7ng viable
conclusions. Small class sizes and ﬂexible
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groupings encourage interac7on, conversa7ons, and
collabora7on that translate into respect for student
individuality and diﬀering paths to high levels of skill
development. It is clear that the “EBI Way” places
each student at the center of his or her own learning.
There is a constant hum of explora7on that envelops
the en7re school.
The Faculty and Staﬀ
“Caring, highly competent, mul7cultural and simply
remarkable” consistently characterize the very
dedicated faculty and staﬀ at EBI who believe
wholeheartedly in the mission of the school. Faculty
and staﬀ are dedicated to the no7on that an ac7ve,
well-planned and executed, and collabora7ve
learning environment can empower all children to
engage, understand, query, and succeed.
EBI teachers possess cer7ﬁca7ons for their respec7ve
age level teaching assignments and have varying
degrees of longevity at the school. Many teachers
hold bachelor and master’s degrees; a majority of
faculty members have earned advanced degrees.
Staﬀ and administrators who work closely and in
partnership with the well-loved faculty also support
the vital teaching and learning. It is evident that the
school’s faculty and staﬀ model the school’s
commitments for respect, social jus7ce, and human
rights in all they say and do.
The AdministraCon
“Highly competent, dedicated and simply
extraordinary” are familiar aRributes of the members
of the school’s administra7ve team. The Head of
School, Dr. Paola Clark, is “the face” of the ins7tu7on
and not a day nor moment goes by without the ac7ve
and present leadership of this outstanding
administrator. Dr. Clark’s background includes her
work in Lima, Peru where she received her
undergraduate degree in Biotechnolgy from the
Universidad Nacional Agrana la Molina. She has her
Master’s from the New Southeastern University in Ft.
Lauderdale, FL and a Doctorate of Educa7on from the
University of Central Florida.
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The DAIG, Principals and Directors of PYP and
MYP, the Director of Student Well-being and DEI,
the Chief Finance and Opera7ons Oﬃcer, the
Director of Advancement, and the Director of
Community Programs support her in the daily
opera7ons and schedules. All in all, it is an
eﬀec7ve and very impressive leadership team. It
is a very high energy group.
The Board of Trustees
The school’s trustees are a dedicated and
diverse group of parents, former parents,
educators, and community advocates who love
and appreciate the school, its programs, and its
people. Board members are commiRed to the
implementa7on of best prac7ces in independent
and IB school governance, while maintaining
strong connec7ons with the greater East Bay
residents and the school community. Trustees
maintain a dynamic rela7onship with the Head
of School, their sole employee, characterized by
shared purpose and clear boundaries. Singularly
apparent is trustee dedica7on to the school’s
mission. The commitment of trustees is
remarkable and is matched by their generosity
of 7me, talent, and resources.
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The Families
Families at EBI are guided by the
premise that “diversity, inclusion,
warm engagement, ac7ve
volunteering, and uncompromised
learning go hand in hand.” Many
parents make a personal sacriﬁce
for independent school educa7on
via their ﬁnancial and voluntary
commitments to the school. The
evidence of successful outcomes
for their children are clear:
ar7culate, conﬁdent, and educated
young people who know and
appreciate their role in a larger,
diverse, ever-changing global
society and who easily transi7on
to high school, college and
beyond. Parents clearly
understand that EBI is dedicated to
making each child’s experience
rich, diverse, personalized, and
focused on outcomes that will
serve them for a life7me as they
create a beRer and more
sustainable world.
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THE PROGRAM
The Interna7onal Baccalaureate
Program (IB) is a globally recognized
leader in 21st-Century educa7on for
its emphasis on academic rigor,
inquiry-based learning, and the
development of personal skills that
best prepare students for a changing
world.
The mul7-age program is divided
into three sec7ons: The Pre-K (3-5
year-olds); the Lower School
(Kindergarten through Grade 5); and
the Middle School (Grade 6 through
Grade 8). Hand in hand, the IB
Programmes (PYP and MYP), are
based on inten7onal and utmost
respect for young children and
adolescents, honoring their
individuality, and guiding them to be
the best they can be. At EBI, children
are given 7me and space to grow
and mature. The IB fundamental
understanding of the developmental

stages of cogni7ve, social,
emo7onal, and physical growth
informs the curriculum and
pedagogy. Carefully designed and
executed learning experiences, led
by extraordinary EBI teachers, are
integrated across subjects, drawing
on powerful, relevant content and
student interests to support the
development of internal mo7va7on
and strong voices. Learning at EBI is
authen7c, thinking and
experimen7ng are emphasized over
rote learning, and students are
expected to crea7vely u7lize their
knowledge and skills. High
expecta7ons are coupled with
appropriate scaﬀolding throughout
the Lower (PYP) and Middle School
(MYP) IB programs, so students
know what to aim for and how to get
there. In this way, EBI prepares
students to be innovators and
achievers who have the ﬂexibility,
skills, and inclina7ons to solve
problems, new and old.
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Dynamically involved in ongoing
program development, the Interna7onal
Baccalaureate works closely with
educa7onal research teams from all
over the world to remain at the
forefront of the best teaching and
learning prac7ces. The IB is highly
respected for preparing students for the
top colleges and universi7es in their
own countries and abroad. All of the IB
programmes are founded on a learnercentered and inquiry-based pedagogy.
Teaching in the IB model is built on a
learner-centric approach that revolves
around the curiosity and ques7ons of
the students. It is designed to encourage
students to become ac7ve,
compassionate, and lifelong learners
who are prepared to be engaged and
responsible world ci7zens.
Pre-Kinder Program
Young children can quickly grasp a
second language through natural
consistent exposure as their minds are
easily able to learn new words and form
new sounds. These advantages support
rapid language learning and enhance
the beneﬁts of bilingualism.

Na7ve Spanish-speaking children
beneﬁt from our Spanish
immersion program because it
reinforces and develops their
home language. It also encourages
na7ve Spanish-speaking children
to con7nue to develop their
ﬂuency in Spanish and allows them
to build a solid founda7on in
linguis7c skills that will propel
them to advanced levels in English
and Spanish.
The Lower School
EBI’s K-5 program embraces a
philosophy of valuing and
addressing diﬀering rates and
modali7es of learning, while
developing strong basic skills,
cri7cal thinking, self-awareness,
and self-respect in all children.
Lead teachers and staﬀ work
collabora7vely to create safe and

healthy environments where
each child is encouraged to take
risks and to develop their own
unique voice. Ac7ve learning
underscores each lesson.
Students are given every
opportunity to succeed and to
garner conﬁdence in their
undertakings and in
interdependent rela7onships.
Mathema7cs, literacy, Science,
Social Studies, and Spanish are
core subject areas that are
explored through project-based
learning modules designed for
ac7ve learning. In addi7on,
physical educa7on, music,
drama, performing and visual
arts, library studies, technology,
Mindedness, and socialemo7onal learning ac7vi7es are
integrated throughout the
grades.

In the EBI Pre-kinder program, faculty
use only Spanish in the classroom.
Teachers support non-Spanish speaking
students by using signs, gestures, facial
expressions, drawings or anything
necessary to support their
understanding and language acquisi7on.
The Pre-kinder teachers seldom speak
another language unless it is an urgent
physical or emo7onal maRer. Children
are always able to respond in their
mother tongue and are encouraged to
use Spanish more frequently as their
ability progresses.
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has a strong commitment to
serving students and families in a
professional learning community
all year long.
There are many op7ons oﬀered
and the menu of oﬀerings is
impressive whether they are the
summer or year-round camps
and EBI’s aqer school programs
for matriculated or community
students throughout the year.
Outdoor play, aqerschool
Spanish Language Immersion
Programs, homework 7me and
healthy snacks in the aqernoon
are fun-ﬁlled and engaging. In
addi7on, the school oﬀers a wide
range of extra-curricular classes,
workshops, and sports ac7vi7es
in conjunc7on with aqer school
care.
The Middle School
EBI’s Middle School is
characterized by friendships,
crea7vity, and a quest to establish
independence, interpersonal
skills, and iden7ty. Students
tackle increasingly sophis7cated
concepts and ques7ons, while
acquiring cri7cal content-area
knowledge and skills. Classroom,
studio, and individual/group
ac7vi7es cul7vate intellectual
curiosity and inven7veness, foster
empathy, encourage
perseverance, and nurture selfconﬁdence. The MYP program in
the Middle School includes
Spanish, English Language Arts,
Mathema7cs, Science, Individuals
and Socie7es, Design, Art, Drama,
and Music. In addi7on, middle
school students engage in
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STEAM- and Global Arts-focused
elec7ves, clubs, and a rich well
being and advisory program.
Middle School students connect
new informa7on to what they
already know, gain conﬁdence in
their abili7es to reason, make
sound decisions, solve
problems, and communicate. By
the 7me students are in the
Middle School, they are ready to
create and implement extended
independent studies, embark on
outdoor educa7on programs
and extended ﬁeld studies that
encourage adventure,
generosity, and service learning
opportuni7es and research.
Co-curricular programming and
Community Service
Escuela Bilingüe Internacional

FINANCES
The school’s budget is $11.7
million with approximately 19%
of that designated for ﬁnancial
assistance. Tui7on is $26,575 for
Pre-Kinder; $30,795 for Lower
School, and $32,995 for Middle
School students. There is also a
one-7me Capital Fund fee of
$2,000.
In 2020-21, 10 % of budget came
from PPP/EANS funds, with
$404,000 raised from Annual
Giving and total giving at
$856,000. Long-term plans for
salaries and beneﬁts and
understanding the school’s
overall fundraising capacity are
strategic ini7a7ves that lie
ahead.
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POSITION OVERVIEW
Director of Development and Alumni RelaCons
The Director of Development and Alumni Rela7ons (DDAR) has the major responsibility of coordina7ng, planning, and
execu7ng EBI’s Annual Fund (“The EBI Fund”) for all cons7tuencies, and for the planning and implementa7on of programs
and projects that strategically engage donors and provide tangible beneﬁts to alumni and current students. The DDAR
leverages the structure and educa7onal focus of The Annual Fund as the founda7on for the school’s comprehensive
campaign and culture of philanthropy goals. The DDAR is also responsible for the organiza7on, coordina7on, and direc7on of
the school’s annual advancement events, in partnership with the Director of Advancement
ResponsibiliCes
!
!

!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!

Creates a Case for Giving connec7ng the donor with the school mission; “ﬁnds the stories and tells them”
The DDAR posi7on requires someone with the experience and gravitas to be able to accompany the Head of School
and Director of Advancement in the iden7ﬁca7on, cul7va7on, solicita7on, recogni7on, and stewardship of major
donors and prospects
Creates and implements giving strategies for all cons7tuencies including leadership donors, Board of Trustees,
current parents, alumni families, grandparents, faculty and staﬀ, and friends of the school
Creates a yearly strategic annual giving plan each year based on the school’s strategic development plan
Iden7ﬁes and helps to recruit volunteers to serve on The Annual Fund
Iden7ﬁes and helps to recruit volunteers to serve on the Gala Cabinet; serves as staﬀ liaison to the Cabinet
Coordinates planning and communica7ons with Annual Giving Cabinet of volunteers
Prepares appeals and publica7ons; coordinates volunteer calling and phone-a-thons
Coordinates the solicita7on process for all cons7tuent groups
Responsible for donor acknowledgements and recogni7on
Meets speciﬁc dollar and par7cipa7on goals for each cons7tuency
Coordinates individualized solicita7on plans for leadership donors with the Director of Advancement
Creates and distributes regular updates on the performance of the Campaign to Director of Advancement, EBI Fund
Campaign Cabinet, Advancement CommiRee, and Board of Trustees as requested by the Head of School
Ensures special events and volunteer ac7vi7es are posi7oned as cul7va7on and stewardship opportuni7es to build
community
Maintains the giving sec7on of the school’s website
Provides regular news updates for the weekly calendars and newsleRers
Facilitates the 7mely collec7on of pledges before June 30 of each year
Coordinates with the Director of Advancement the planning, list compila7on, and wri7ng for the Annual Report
Oversees volunteer management of the Annual Fund Cabinet
Coordinates process of iden7fying cabinet members
Provides solicita7on coaching
Ensures that all ques7ons and emails from volunteers are quickly handled
Celebrates volunteers
Prepares regular reports for the Director of Advancement (e.g., on cons7tuency giving, rates of cons7tuency
par7cipa7on, number of giqs, and average giq size)
Oversees donor databases and works to remain eﬃcient and accurate in our development eﬀorts.
Provide monthly data-based reports to track goals to the Head of School and Director of Advancement
Assists Director of Advancement in iden7fying, engaging/cul7va7ng, solici7ng, recognizing, and stewarding major
donors
Plans and implements programs and projects that engage the school’s alumni community
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As a school ambassador, this individual secures commitments from current and past families to provide professional
exper7se and volunteer service to advance the school’s goals
Collaborates with colleagues in the advancement oﬃce to create and maintain pathways for cons7tuency
par7cipa7on that deepen cons7tuent commitment to the school
Serves as a liaison for alumni, reunion year groups, and alumni parents
Plans, in partnership with the Director of Ins7tu7onal Advancement alumni events—managing logis7cs, event
venues, cons7tuent communica7ons, and event registra7ons
Partners with the Director of Advancement Services to ensure that all alumni and alumni parent informa7on is
accurate in the database
Celebrates gradua7ng students and families; con7nues to engage gradua7ng students, young alumni, and their
families in the life and programs of the school
Responds to and collaborates with advancement colleagues to ensure all visi7ng alumni are greeted and stewarded
in the context of campus admission tours, family weekends, and other the school campus visits
Is responsible for alumni surveys
Supports admission and development func7ons, as well as advancement special events and programs
Organizes, coordinates, and directs special events that promote the connec7on of alumni to the school, including
but not limited: parent educa7on programming, school community events, Grandpersons’ Day, and signature
events.
Schedules and maintains communica7on with vendors, par7cipants, and speakers for alumni events; coordinates
and monitors event 7melines; reviews and analyzes post-event evalua7ons
Coordinates with the Director of Advancement a variety of alumni publica7ons, digital communica7ons, and alumni
event programs
Serves as liaison with alumni parents to enrich the school community
Seeks and develops new means of increasing alumni engagement and commitment
Perform other du7es as assigned by the Head of School or supervisor

QUALIFICATIONS AND QUALITIES OF THE NEXT DIRECTOR
!
!
!
!
!
!
!
!
!
!
!
!
!

Imbued with a deep sense of the school’s mission and culture
Bachelor’s degree required; Master’s degree preferred
A minimum of ﬁve years’ experience in development in an independent school or college or a relevant non-proﬁt
environment.
Successful fundraising experience with cul7va7ng, solici7ng, and stewarding donors.
Proven experience in a campaign environment preferred
Outstanding communica7on skills, both verbal and wriRen; adept at wri7ng proposals, solicita7on leRers, donor
correspondence, and other kinds of material for publica7on.
Bilingual with proﬁciency in Spanish preferred solicita7ons, fundraising soqware, databases and school
informa7on systems.
Agility, inﬂuence, nego7a7on, and strong judgment and decision-making skills
Tact in dealing with people at all levels
Warmth, a sense of humor, and emo7onal maturity
A team player and collabora7ve leader and colleague
Ability to be discreet and keep sensi7ve informa7on conﬁden7al
A strong work ethic and commitment to excellence; mo7vated, deadline-driven and able to work independently
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Excellent project management and follow-up skills (e.g., ability to take ownership of solicita7on groups and develop
fund-raising strategies)
Support and elevate EBI’s commitment to DEIB/social jus7ce, including an7-bias and safe iden7ty educa7onal
prac7ces
Experience with Microsoq Oﬃce and Google Suite and working understanding of social media (Facebook,
Instagram, and other social networking)
Skilled at managing and mo7va7ng team members and volunteers to meet goals
Strong aRen7on to detail; accuracy a must
Flexibility in work schedule, as needed

PERFORMANCE CHARACTERISTICS
!
!
!
!
!
!
!
!
!
!

!

!
!

!
!
!

Ability to manage mul7ple tasks while advancing strategic goals
Demonstrated success in the acquisi7on of alumni talent and exper7se
Demonstrated success working with diverse popula7ons, volunteers, staﬀ, and external contacts to build and
maintain successful teams
Demonstrated success building strong partnerships and implemen7ng innova7ve ideas to advance the
school’s mission
Imbued with a deep sense of the school’s mission and culture
Has inherent zeal for exceeding goals (extremely compe77ve and self-mo7vated, with “ﬁre in the belly” to
excel on a daily basis)
Be a problem solver; have the ini7a7ve to ﬁnd solu7ons
Is able to work under pressure and meet deadlines
Commitment level has to be “through the roof”
Communicates, inspires, and educates the community about
the cri7cal needs of the school and how donors can support
the school through philanthropic investment
Understands that a robust Annual Giving program creates an
ongoing culture of philanthropy and is the plavorm for all major
giving
Cul7vates, embraces, and celebrates volunteer eﬀorts
Understands the connec7ons between the Annual Giving
Campaign and special events and volunteerism—and how to
keep all the school cons7tuencies connected to the school
Understands how to create and deepen cons7tuents’
investment through philanthropic giving
Is commiRed to his/her own professional growth and renewal
Displays an innate ability to show respect for and to honor the
dignity of all donors, regardless of giq level, and communicates
from a tolerant/nonjudgmental perspec7ve
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CompensaCon and Beneﬁts:
Star7ng compensa7on package
includes a compe77ve salary
dependent on experience, plus a
robust beneﬁts package
comprising generous
professional development
opportuni7es, a re7rement plan,
as well as medical insurance,
paid vaca7on, and holidays.

Physical Demands: While
performing the du7es of this
job, the employee is regularly
required to talk and hear. This
posi7on is ac7ve; it requires
standing and walking, including
stairs.

Work Environment: Employees
may be asked to perform their
work du7es at home and/or on
campus. In both sewngs, the
employee is required to maintain
a professional environment. If
employees are required to work
remotely due to campus closure,
they are expected to be present
and accessible for the en7re
workday.

This job descrip@on is not
designed to cover or contain a
comprehensive lis@ng of
ac@vi@es, du@es, or
responsibili@es that are
required of the employee. Other
du@es, responsibili@es, and
ac@vi@es may change or be
assigned at any @me with or
without no@ce.

Travel: Local and regional travel
as needed.

APPLICATION PROCESS
Applica7on submission screening and
interviews will be completed on a rolling basis
un7l ﬁlled.
EBI is an equal opportunity employer and does
not discriminate on the basis of sex, race, age,
na7onal origin, ethnic, background, disability
or any other characteris7c protected by law.
The successful candidate will receive a
compensa7on package that includes a highly
compe77ve salary plus generous health and
re7rement beneﬁts.
Background Check
Prior to submiwng your resume for this
posi7on, please read it for accuracy. RG175
veriﬁes academic creden7als for its candidates
and conducts a thorough review of candidates’
social media presence. EBI will conduct
thorough background checks prior to ﬁnalizing
an oﬀer.
Interested candidates may apply online at
hRps://rg175.com/candidate/signup
The applica7on includes:
• Cover leRer explaining interest in EBI
• A fully updated Resume/CV
• A wri7ng sample that may be a
personal statement, an ar7cle for a
school publica7on, a recent speech or
a submiRed scholarly ar7cle—
whatever can help inform the Search
CommiRee of exper7se, interests,
academic focus and/or experience.
• Five current references
Please do not hesitate to call or e-mail Jim
Pawson, 805.708.4990 / jpawson@rg175.com
with ques7ons. We are grateful for your
interest in EBI and look forward to learning
more about your background and experience.
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